St Andrew’s Methodist Primary School

TRANSITION POLICY

Introduction

Transition for pupils in our education system in a time of great change.  It may be viewed as one of adaptation.   If managed badly, it can result in undue anxiety for pupils and staff alike and can also result in academic discontinuity.   At national level there has been some attention paid to transition at KS1 to KS2 in order to minimise such problems.  It has been found that the best transition takes place where conditions are similar, communication is encouraged, and that the process of change takes place over a period of time 

At St. Andrew’s we have reviewed some of our transition practices and have developed the following policy.  As with all policies it is a working document that needs constant review and development. The term “parents” is used in this policy to represent parents and carers of our children.
In school there are four main transitional phases although it could be argued that each year group has its own transitional issues.  Our main four transitional areas are:-

1. Home to School

2. Foundation Stage to Key Stage 1

3. Key Stage 1 to Key Stage 2

4. Key Stage 2 to High School 

1.
Home to School

· Visits to school by prospective parents.
· Initial meeting in the summer term, prior to the children starting, for new parents, where information packs are handed out.

· Parents are given a school brochure and a booklet specifically about life in the Nursery Class.

· Taster days are planned where the children visit Nursery for a short session.
· Part-time Nursery places are offered for the first few weeks.
· The Nursery teacher visits any pre-school settings attended by the children for a transition meeting.

· Parents are encouraged to find out more about our school by visiting the school website and sharing this with their children eg; photographs.

· Foundation Stage staff plan and create an environment that builds on home experiences.

· The child’s learning journey is shared on a regular basis with parents.

· Initial topics in the first half term focus on topics that pupils can relate to.

· Strong links with parents are fostered although daily liaison with staff.

· Regular newsletters are sent home.
· All assessments, records etc. handed over.
2.
Foundation Stage to Key Stage 1

· A meeting with parents is held in the summer term for new Reception Class parents.
· All records are handed over from the Nursery Class or the setting the child has attended.
· There is a class “moving up morning” when the children spend time with their new teacher in the Reception Class.
· Transition meetings with all staff involved, at St Andrew’s or in other settings, are held to share information.
· Year 1 routines, planning and provision should reflect the gradual move from Foundation Stage to the Year 1 curriculum. 
3.
Year 1 – Year 6 Transitions
· All children spend time with their new teacher, in their new classroom on “Moving Up Morning at the end of the summer term.
· “Meet the Teacher” events are held for all classes at either the end of the summer term, or the start of the autumn term, depending on teacher preference.
· Transition meetings held for all staff to discuss transition and share progress and personal information.
· All pupil progress information is handed over in July to the new teacher.
4.
Year 6 to Year 7 Transition Details

· Visits to prospective high schools– lessons
· Taster days
· High school staff visit St. Andrew’s eg at Parent/Pupil Consultations
· Open Evenings at high schools
· All pupil progress and other key information is handed over to the high school
· Liaison meetings with Transition teachers from high schools
· Any care plans/SEND info is shared with link teachers in high schools
Moving Up Morning
There is  a class swap morning in July to enable children to get used to their new classrooms and teachers.  On this day :

· Teachers should discuss playground, class and lunch routines on this morning as well as other important class routines like Homework, PE, cloakrooms, movement around school, class rules expectations etc.

Staff Transition Meeting

A meeting will be arranged, during staff meeting time, for staff to discuss transition.  

Items for discussion should include:

· Pupil Progress Data
· Pupils on the SEND register
· Child protection issues
· General pupil grouping issues; behaviour, peer groups.  (items that usually appear on the class comments record)
Conclusion

Although transition is normally an exciting and happy time for our pupils, a child may, on occasion find it worrying. Staff are well equipped to identify any such problems and able to deal with them in co-operation with parents.

This policy was updated in November 2016 by the Headteacher.

It will be reviewed in November 2018.
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